FOUNDATION ESTABLISHMENT QUESTIONNAIRE

1. FOUNDATION DETAILS
	Foundation Name:
	Bookletia Family Foundation

	Date of creation:
	

	Duration of Foundation:
	Indefinite period

	Purpose of Foundation:
	Family Asset Consolidation and Management

	
	

	
	

	General terms of Foundation:
	

	Please specify the following:
	


	Proper law of Foundation:
	
	Seychelles
	x
	Other (Specify)           Isle of Man

	
	
	
	
	

	
	
	
	
	

	

	Tax status
	X
	Exempt
	
	Un-exempted 


2. FOUNDER’S DETAILS
Founder/nominee founder can be natural or a legal person

	Name of Founder
	Slavomír Horský

	Type of entity
	Natural person

	Country of Residence/country of incorporation
	Czech Republic / UAE

	Occupation/purpose
	Manager, Business Owner

	Date of Birth/date of registration
	9.8.1956

	Passport Number/registration no
	38121088

	Nationality/place of management
	Czech Republic

	Permanent Address/registered address
	Appt 306, Dubai Gate 1, Cluster Q, Jumeirah Lakes Towers, POB 340505, Dubai, UAE

	
	

	
	Czech Republic - Výhledová 256, 25101 Říčany-Pacov, Praha východ

	Correspondence Address
	

	
	UAE - Bookletia Marketing DMCC, Almas Tower DMCC, Jumeirah Lakes Towers, POB 340505, Dubai, UAE

	
	


	Contact Tel No.:
	(Home)
	
	(Work)
	

	Mobile Tel No.:
	
	00420 774 790 077
00971 558 310 875
	
	

	Contact Fax No.:
	(Home)
	
	(Work)
	

	Email:
	slavek@bookletia.net


	Correspondence Address
	Czech Republic:

Výhledová 256, 25101 Říčany-Pacov, Praha východ

	
	

	
	UAE:

 Bookletia Marketing DMCC, Almas Tower DMCC, Jumeirah Lakes Towers, POB 340505, Dubai, UAE


	Nominee founder 

Name of Founder
	

	Type of entity
	

	Country of Residence/country of incorporation
	

	Occupation/purpose
	

	Date of Birth/date of incorporation
	

	Passport Number/registration number
	

	Nationality/place of management
	

	Permanent Address/registered address
	

	
	

	
	

	Correspondence Address
	

	
	

	
	


	Contact Tel No.:
	(Home)
	
	(Work)
	

	Mobile Tel No.:
	
	
	
	

	Contact Fax No.:
	(Home)
	
	(Work)
	

	Email:
	


	Correspondence Address
	

	
	


	Please describe the main activity of the founder or the nature of his business:

	Manager and businessman, working mostly in the field of leisure and tourism marketing (see below background information of Founder)

	

	


	Global assets of Founder:

	Companies Bookletia Marketing DMCC, operates websites https://www.bookletia.com/about and https://praguecard.com/index.php?lang=en 

	

	

	Background information of Founder:


	Slavomir Horsky presently heads the management team of Bookletia Marketing DMCC, which focuses on developing tourism marketing projects and providing marketing services to international travel industry. He worked for 20 years in travel marketing services for Prague, Moscow and Barcelona. The main achievement is Prague City Card product with hundreds of thousand clients from destinations from all over the world. Slavomír Horský worked also as TV News journalist and foreign correspondent for Czech TV and has an extensive knowledge of media and tourism marketing environment.

He is the author and founder of the Prague Card project, running for more than 20 years wit satisfying about 100.000 clients every year (www.praguecard.com). Another successful project of the last period is international tourism brochures a documents online library Bookletia (www.bookletia.com), which already received several international awards.

1976-1981 studying MGIMO, journalist department of the institut of foreign relations in Moscow

1982 Czech Foreign Ministry Press department

1983–1985 governmental press agency Orbis for promoting Czech republic abroad

1985 -1991 Czech TV News foreign correspondent, editor and reporter, experience in London, Scandinavia, Middle East production of documentary and entertainment TV programmes

1992-1998 general manager of the first private digital TV studio in Czech republic

1996 founding Prague Card company

2000 - 2013 running several tourism marketing and media projects in Prague and  Barcelona, activity in European City Marketing Association and its City Cards Experts Committee

2014 - founding Bookletia Marketing DMCC in UAE

	

	


KYC requirements for founder/nominee founder:
If an Individual:

· One reference from professional advisors confirming the identity and address of the Founder 

· Certified copy of passport/identity card ( can be certified by Bankers, Lawyers, Notaries or the police

· Evidence of residential address (utility bill/bank statement or credit card statement not more than three months old)

· A bank reference letter *
If Corporate:

· certificate of good standing

· certified copies of corporate documents (memorandum and Articles of association)

· certified copy of certificate of incorporation

· Resolution from Board (to Act as Founder / nominee Founder)

· Letter from company

· describing the core objective of the company

· Details of every director, shareholders and beneficial owners.

If foundation:

· Certificate of good standing

· Certified copy of certificate of Registration

· Certified copies of Foundation Documents (Charter and Regulation)

· Resolution of Council (to act as Founder / Nominee founder)

· Letter from foundation

· Describing the core objective of the Foundation

· Details of every Founder, councillor, Protector and Beneficiary
NOTE: If nominee, please provide KYC for beneficial owner also
:*A bank reference letter from a bank with which the client has had a relationship of at least two years. These should be stated in reference letter :( length of relationship, nature of business, conduct of client is satisfactory till date.)
COUNCILOR’S DETAILS


Councilor can be an individual or a legal person

	Do you require AAA Management to provide Councilor services:  (Yes or No)
	NO


If yes, the services specified in Appendix A shall apply.

	Name of Councilor
	Slavomír Horský

	Type of entity
	Natural person

	Country of Residence/country of incorporation
	Czech Republic / UAE

	Occupation/purpose
	Manager, Business Owner

	Date of Birth/date of registration
	9.8.1956

	Passport Number/registration no
	38121088

	Nationality/place of management
	Czech Republic

	Permanent Address/registered address
	Appt 306, Dubai Gate 1, Cluster Q, Jumeirah Lakes Towers, POB 340505, Dubai, UAE

	
	

	
	Czech Republic:

Výhledová 256, 25101 Říčany-Pacov, Praha východ, Czech Republic

	Correspondence Address
	

	
	UAE:

Bookletia Marketing DMCC, Almas Tower DMCC, Jumeirah Lakes Towers, POB 340505, Dubai, UAE

	
	


	Contact Tel No.:
	(Home)
	
	(Work)
	

	Mobile Tel No.:
	
	00420 774 790 077
00971 558 310 875
	
	

	Contact Fax No.:
	(Home)
	
	(Work)
	

	Email:
	slavek@bookletia.net


	Correspondence Address
	Czech Republic:
 Výhledová 256, 25101 Říčany-Pacov, Praha východ, Czech Republic
	

	
	
	

	
	UAE:

Bookletia Marketing DMCC, Almas Tower DMCC, Jumeirah Lakes Towers, POB 340505, Dubai, UAE
	


Note: Please add extra sheets, if there are more than one councilor
3. BENEFICIARY DETAILS

Beneficiary can be an individual or a legal person
	Is the founder to be included as a beneficiary?
	
	Yes
	X
	No

	


Please provide the details on the beneficiaries:

	Beneficiary 1
	

	Name
	Liliya Skrypko

	Type of entity
	Natural person

	                 Date of birth/Registration
	23.4.1977

	Occupation/purpose
	ředitelka Bookletia Marketing DMCC

	Passport Number/Registration No
	MP 2915085

	Nationality/place of management
	Belarus

	Relationship with Founder (if individual)
	Partner

	E-mail Address
	lilia2304@yandex.ru

	Permanent Address/registered office
	Appt 306, Dubai Gate 1, Cluster Q, Jumeirah Lakes Towers, POB 340505, Dubai, UAE

	
	

	
	

	 Contact Tel       No.:
	(Home)
	00971 525 408 301
	(Work)
	

	Mobile Tel No.:
	
	00420 774 727 040
	
	

	Contact Fax No.:
	(Home)
	
	(Work)
	

	Email:
	lilia2304@yandex.ru

	
	


	Beneficiary 2
	

	Name
	Dagmar Horská

	                        Type of Entity
	Natural person

	Date of Birth/registration
	1.6.1934

	Occupation/purpose
	Retired

	Passport Number/registration no
	ID Card No. 115450948

	Nationality/place of management
	Czech Republic

	Relationship with Founder (if any )
	Mother

	E-mail Address
	slavek@bookletia.net

	Permanent Address/registered address
	Výhledová 256, 25101 Říčany-Pacov, Praha východ, Czech Republic

	
	

	
	

	Contact Tel No.:
	(Home)
	
	(Work)
	

	Mobile Tel No.:
	
	00420 602 731 168
	
	

	Contact Fax No.:
	(Home)
	
	(Work)
	

	Email:
	slavek@bookletia.net

	Beneficiary 3
	

	Name
	Veronika Horská

	Type of entity
	Natural person

	Date of Birth/registration
	16.7.1983

	Occupation/purpose
	Manager (Company Prague Card)

	ID/ Passport Number/registration no
	ID Card No. 203273611

	Nationality/place of management
	Czech Republic

	Relationship with founder(if any)
	Daughter

	E-mail Address
	veronique83@email.cz

	Permanent Address
	Výhledová 256, 25101 Říčany-Pacov, Praha východ, Czech Republic

	
	

	
	

	Contact Tel No.:
	(Home)
	
	(Work)
	

	Mobile Tel No.:
	
	00420 775 727 042
	
	

	Contact Fax No.:
	(Home)
	
	(Work)
	

	Email:
	veronique83@email.cz


4. PROTECTOR DETAILS

Protector can be an individual or a legal person
	Name
	

	Type of entity 
	

	Date of Birth/registration
	

	Country of Residence/country of incorporation
	

	Occupation/purpose
	

	ID/ Passport Number/Registration no
	

	Nationality/place of management
	

	Permanent Address/registered address
	

	
	

	
	

	Contact Tel No. :
	(Home)
	
	(Work)
	

	Mobile Tel No.:
	
	
	
	

	Contact Fax No.:
	(Home)
	
	(Work)
	

	Email:
	


Specify the powers that the protector is to have in relation to the foundation:

	

	

	


KYC requirement for Councilor, Protector, and Beneficiaries:
If an Individual:

· Certified copy of passport/identity card ( can be certified by Bankers, Lawyers, Notaries or the police

· Evidence of residential address (utility bill/bank statement or credit card statement not more than three months old)

· A bank reference letter *
If Corporate:

· certificate of good standing

· certified copies of corporate documents (memorandum and Articles of association)

· certified copy of certificate of incorporation

If foundation:

· Certificate of good standing

· Certified copy of certificate of Registration

· Certified copies of Foundation Documents (Charter and Regulation)

Note:*A bank reference letter from a bank with which the client has had a relationship of at least two years. These should be stated in reference letter :( length of relationship, nature of business, conduct of client is satisfactory till date.)
will be amended in the future
5. FOUNDATION ASSETS

	Please state Initial Assets to be provided:
	

	
	

	
	

	Nature of any other assets to be settled:
	

	
	

	
	

	If land, where is it situated? 
	

	
	


	Property Agents:
	

	
	

	
	


	Source of funds (please be specific as how the funds to be placed into Foundation arose)

	From the company Bookletia (UAE) and real estate property in Spain

	

	

	

	

	

	Does the foundation own entities administered by us? 
	
	Yes
	
	No

	

	If yes, please specify

	

	

	


	
	Yes
	
	No


	
	

	Has the Founder any knowledge of present or future creditors who may legally have a claim to the foundation assets? (If yes, please provide details)
	
	
	

	
	
	
	


	


6. ACCOUNTS 

Accounts

The Foundation must maintain accounting records relating to the assets and liabilities of the Foundation along with records, expenditure, sales, purchases and other transactions.  

The accounting records must sufficiently reflect transactions of the Foundation and giving a fair view of its affairs and transactions.

Please state the address where accounting records shall be kept:

_______________________________________________________________________________

Indicate whether you would like AAA Management (Seychelles) Limited to provide bookkeeping and accounts preparation services:

	
	Yes
	
	No 


If no, indicate who will provide such services:

	

	

	

	


	Please indicate Accounting Year End:
	


Bank Account

	Should a bank account be opened in Seychelles?
	
	Yes
	
	No

	
	
	

	If Yes please specify                                 
	
	

	

	

	

	Currencies 
	
	USD
	
	GBP
	
	EUR

	
	
	
	
	
	
	

	If other please specify:
	
	
	
	
	
	

	


7. DECLARATION

I/We confirm the following:

(a) All funds or assets to be placed in the proposed foundation have not been or will not be:

( derived from any illegal source or activity; or

( the subject of any litigation in any other jurisdiction;

( connected to persons holding or having held high public or political positions, 

and all supporting documents will be provided to AAA Management (Seychelles) Limited to that effect.

(b) The foundation including the funds and assets within the foundation will not be used for any illegal activities such as:

( accepting and/or distributing the proceeds from drug trafficking  or any associated activities; or 

( engaging in any form of money laundering.

I/We confirm that I/We have obtained the appropriate legal and taxation advice pertaining to the structure which I/We wish to establish, and which I/We instructed you to establish on my/our behalf.

I/We confirm that I/We have read and understood the Standard Terms and Conditions for the provision of Councilor services, as shown in Appendix A.  If applicable tick in box.

I/We hereby confirm that the above details are true and accurate and I/We undertake to advise you in the event that any of my/our circumstances change, which may affect the structure which I/We wish to put into place.

_____________________________________

Signature of Founder(s)

Date:

APPENDIX A

Standard Terms and Conditions

This document contains the standard terms and conditions of the company, which expression where appropriate will include associated companies, individual Directors and senior officers) for the provision of councilor services. Unless otherwise expressly agreed in writing, use of the Company's services will be deemed to constitute acceptance of these terms and conditions, which are subject to revision at the Company's discretion from time to time.

Please tick the services required:

Councilor Services 
The Company or designated associated companies and/or individual directors or senior officers thereof may be nominated as councilor of a foundation. In providing services, the Company or nominated senior staff will act in accordance with the law governing the foundation and the terms of the foundation instrument.


Registered/Administrative Office  
The address of the Company will be made available as the registered or administrative office of a foundation and notice of it will be given to the appropriate statutory bodies/authorities.


Books of Account 
It is a legal requirement to prepare accounts for foundations.  Information about investments and cash movements will be provided at appropriate intervals. The Company will require to be provided with such information as may be necessary to enable it to maintain books of account and to provide the statements referred to above.


Taxation Advice

The Company will not provide taxation advice other than that pertaining to Seychelles taxation unless specifically appointed so to do.  Should it be necessary for the Company to contract with a specialist firm to enable it to give such advice, additional funds on account may be required in order that the Company may discharge its financial obligations to third parties as and when they arise.

Communication relating to foundations

The company or any of its directors, when acting as Corporate councilor may accept communication relating to the business of the foundation from any person, whether founder, beneficiary, councilor, protector or otherwise a person whom the company reasonably believes to have authority to communicate with the company in relation to the foundation or the business of the foundation.  The company may in its absolute discretion accept such communication given in person, or by cable, telex, facsimile, telephone or e-mail.  The company will expect to receive written confirmation or oral communication as soon as reasonably possible.  The Company shall be entitled to rely on any communications without any liability whether for mistake in the interpretation of such communication or because of lack of authority on the part of the person providing the communication or because of any contradiction between the Company's understanding of such communication when first received and any written confirmation thereof subsequently received.

Confidentiality

Information that you provide to us will be kept strictly confidential.  If we are working with other advisers on a particular matter, we shall assume, unless you notify us to the contrary, that we may discuss any such information with those advisers and discuss it with them when necessary.

You should note that there is now a statutory duty imposed on all Registered Service providers, to report to the Seychelles authorities any knowledge or suspicion of money laundering, particularly if it relates to drugs, terrorism or other serious crime.  This obligation overrides our duty of client confidentiality and we shall not be held liable for any breach of client confidentiality arising therefrom.

Loss or Damage

In providing services to its clients, the Company and its associated companies and their officers and employees shall not, in the absence of fraud, wilful misconduct or gross negligence, be responsible for any loss or damage sustained or suffered as a result of or in course of the discharge of the duties specified and shall be indemnified against any such loss or damage by the foundation and its beneficiaries.













  X





  X





  X








� Legal person- means a company, a corporation or any other entity having separate legal personality


� Please photocopy this page should there be additional beneficiaries
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